Setting up Microsoft 365




Setting up Microsoft 365

e Click on the Start Menu

o  Scroll down to Word and open

L frype here to search




Setting up Microsoft 365

e Click on Sign In

Microsoft

Sign in to set up Office

8 B

Use your regular email Get free cloud storage Use your account to install
address Office on other devices

Sign in with your work, school, or personal Microsoft account

Creste Aecount

1 don't want to sign in or create an account

What is a Microsoft account?




Setting up Microsoft 365

e Enter your Mayfield email account
o Click Next

No account? Create one!
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e Click on Work or School Account

B2 Microsoft

We need a little more help

It looks like this email is used with more than one
account from Microsoft. Which one do you want to

use?
Work or school account
ﬁ Created by your IT department
Personal account
R Created by you

Tired of seeing this? Rename your personal Microsoft
account.

©2020 Microsoft  Privacy statement
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e Enter your computer paSSWOFd
o Click Sign In

% Microsoft
adrozd@mayfieldschools.org

Enter password

_ -

Forgot my password

Sign in with another account
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e Check the box for: Allow My Organlzatlon to Manage My Device
o Click Ok

Stay signed in to all your apps

on your device.
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e Office 365 is now available to use on your new Microsoft Device
o Click Done h




Setting Up Microsoft 365

The Following apps are now available for you to use on your staff device.

These Microsoft Office 365 ProPlus apps are installed:
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